[image: H:\Logos\New Milecastle Logo PNG.png]

Breakfast Club Terms and Conditions 2024 – 2025
1. Breakfast Club is held in the School Hall each school day.  Children are to be dropped off between 7.45am and 8.15am only.  Any children arriving after this time will be refused entry but will still be charged.    Entry will be via the main school entrance door, the visitor car park will be open at this time.

2. Three members of staff will be on duty daily in Breakfast Club – Mrs Thompson/Mrs Cottrell, Mrs Whitfield and Mrs Bolam.  A maximum of 44 spaces will be available and must be booked in advance with the School Office.  Places are not offered on an ad hoc basis. 

3. On arrival all children must be signed in by an adult on entry.  At the end of the Club the children will be dismissed or taken to their classrooms by Breakfast Club staff.  

4. Children will be offered a breakfast of fruit juice, cereal, crumpets or toast.  Parents should inform staff in writing of any food allergies which may be relevant.  

5. Payment of £4 per session per child is payable weekly, whether the session is used or not, unless the child is absent from school due to illness.

6. Payment is made online via +Pay on the ParentMail app.  All fees must be paid in full by the end of each week, failure to do so may result in your child’s place being withdrawn.

7. Should you wish to cancel the booking, 4 weeks’ notice in writing of the cancellation of the place is required.

8. In the unlikely event of disruptive behaviour parents of the child will be spoken to by a member of staff.  If the behaviour continues to be of concern, the offer of the place will be withdrawn.  This decision will be made by the Headteacher in consultation with Breakfast Club staff.  Parents will be informed in writing of this decision.

· I confirm that I have read and understood the above terms and conditions:

	Name of Child
	

	Name of Parent / Carer
	

	Signature of Parent / Carer
	

	Date
	






Breakfast Club – Booking Request
	Location
	:  School Hall 

	Opening Time
	:  7.45am  

	Latest Admission Time
	:  8.15am

	Price
	:  £4.00 per session must be booked in advance 
   (drop in service not available)

	Bookings
	[bookmark: _GoBack]:  School Office – 0191 2674510



Please complete and return the booking request form below and a signed copy of the attached Terms and Conditions to the School Office, by emailing admin@milecastle.newcastle.sch.uk  

Please note places are limited and will be allocated on a first come first served basis.  You will be notified in writing by the end of the summer term if your booking request has been confirmed. 

For more information please contact Mrs Wigham, School Business Manager on 0191 2674510 admin@milecastle.newcastle.sch.uk 

	Pupil Name
	

	Class
	

	Starting Date
	

	Does your child have any
	

	allergies? (Please detail)
	

	
	

	
	



Sessions required (please tick as appropriate):

	MONDAY

	TUESDAY
	WEDNESDAY
	THURSDAY
	FRIDAY
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